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Wei Wai Kum First Nation Job Opening 

Community Services Assistant 

Job title: Community Services Assistant   
Type: Full-Time Permanent   
Wage: $22.10 – $27.48 per hour, commensurate with relevant work experience.
Hours: 35 hours a week  
Reports to: Director of Community Services      
Location: WWK Administration building  

Why This Role Matters
The Community Services Assistant plays an important role in helping Wei Wai Kum Members of all ages access meaningful programs, services, and opportunities. By supporting the Community Services team with day-to-day coordination, administration, and program delivery, this role helps create a welcoming, inclusive, and connected community while contributing to the physical, emotional, cultural, and spiritual well-being of Members.

What You’ll Be Doing
The Community Services Assistant provides administrative, organizational, and program support to the Community Services Department in the planning, coordination, and delivery of programs and services for Wei Wai Kum Members of all ages. The position assists Community Services staff in creating and supporting inclusive opportunities that promote the physical, emotional, cultural, and spiritual well-being of Members, while contributing to a welcoming, supportive, and community-focused environment. 

Duties & Responsibilities 
· Assist with organizing, scheduling, and promoting recreational, cultural and preventative activities and programs. 
· Encourage and support community members to participate in activities and programs. 
· Help to facilitate special celebrations, such as Halloween, Christmas, Easter, cultural gatherings and exchanges, and indigenous games. 
· Assist in preparing a monthly schedule of activities and ensure it is published in the Band newsletter. 
· Attend relevant training and workshops 
· Be open, creative and receptive to new ideas. 
· Liaise with the community members who attend the activities and programs. 
· Maintain relations with the Elders, youth, parents, volunteers and community members who assist with programs. 
· Help maintain a clean, organized, and safe environment that meets all regulatory requirements.
· Support the effective operation of the Pre-School by performing duties as assigned by the Supervisor and relieving the Supervisor as required.
· Participate in ongoing professional development and collaborate with other professionals to continuously improve the quality of care and education.

What You Bring

Required Qualifications, Knowledge and Experience: 
· Minimum Grade 12 education. 
· First Aid Level 1 certification, or willingness to obtain certification. 
· FoodSafe certification, or willingness to obtain certification. 
· Valid Class 5 Driver’s Licence and a clean driving record. 
· Ability and willingness to obtain a Class 4 Driver’s Licence, if required. 
· Ability to supervise and provide instruction to program participants. 
· Strong verbal and written communication skills. 

Preferred Qualifications, Knowledge and Experience: 
· Experience working with children, youth, families, Elders, or community members. 
· Experience developing, organizing, and implementing recreational, cultural, social, or community-based programs and activities. 
· Experience working within a First Nations community. 
· Knowledge and understanding of First Nations communities, Indigenous culture, traditions, and community practices. 
· Experience supporting programs that promote the physical, emotional, cultural, and spiritual well-being of community Members. 

What We Value
At Wei Wai Kum, we lead with heart, integrity and purpose. We believe in:

· Professionalism with compassion
· Transparency in decision-making
· Empowerment of our team and members
· Cultural awareness and lifelong learning

The Wei Wai Kum First Nation is committed to respecting diversity within our workforce; preference will be given to qualified individuals who identify as First Nations, Inuit or Metis. 

How to Apply
If this sounds like the opportunity for you, please submit your cover letter and resume to Careers@weiwaikum.ca

Closing Date: September 1, 2026 
While we thank all applicants for their interest, only those shortlisted will be contacted.

For more information about Wei Wai Kum First Nation, please visit www.weiwaikum.ca
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